
 

 

Position Title: Occupational Health & Safety Coordinator 
Position Status: Full-Time Regular 
Department: Human Resources & Corporate Services 
Employee Group: GVRDEU 
Location: 4515 Central Boulevard, Burnaby 
Salary Range/ Wage Rate: $47.49 hourly plus 6.25% deferred compensation 
This role receives an additional 6.25% deferred compensation on hours worked.  The additional 6.25% can be taken as 
compensation or time off.  
 
Our Human Resources & Corporate Services Department is seeking an Occupational Health & Safety Coordinator who 
will provide support to the Corporate Safety Division and client groups throughout various departments at Metro 
Vancouver. 
 
You are: A self-motivated and safety-minded individual that wants to work in a collaborative team environment to 
advance safety at Metro Vancouver. 
 
This role: (The duties described hereunder are intended to be representative of the position and are not to be considered 
all inclusive.) 

• Identifies the need for, co-ordinates, develops and/or conducts safety initiatives and related training, safety 
meetings and seminars.  

• Coordinates and liaises with Safety Security and Emergency Management Division and Department Safety 
Management Systems to ensure safety initiatives are in accordance with Corporate Safety Policy and Regulations. 

• May represent the department on internal safety committees; provides interpretation, information, advice and 
assistance on safety matters as directed. 

• May be required to liaise with WorkSafe BC and other government agencies. 

• Conducts regular safety inspections and recommends corrective action; tests safety equipment and ensures 
necessary repairs are made; conducts hazardous material sampling. Investigates accidents and prepares reports 
and related recommendations; takes appropriate action when safety regulations are not being adhered to.  Under 
the direction of onsite supervisory staff, assists in coordinating the activities of various employers, workers and 
other persons at the workplace relating to occupational health and safety. 



 
• Initiates, prepares and maintains a variety of Safety Management System Documentation, inventory databases, 

records, reports, safe work procedures/practices, instructional and training material and related data.   

• May provide direction to other staff on safety initiatives. 

• Assists with budgets and monitoring costs associated with safety initiatives and may occasionally procure goods 
and services related to OH&S under the direction of the supervisor. 

• Performs related work as required. 

 
 
To be successful, you have: 

• Completion of Grade 12 supplemented by safety, training and operational courses related to the work performed 
plus considerable related instructional experience; OR an equivalent combination of training and experience. 
Certificate in Occupational Health and Safety preferable. 

• Thorough knowledge of the methods, techniques, practices, rules and regulations applicable to the safe and 
efficient operation of a large variety of vehicles, equipment, tools and machinery used by Metro Vancouver work 
force. Particular knowledge of confined space entry and rescue techniques, lockout protection and shoring 
procedures is required. 

• Considerable knowledge of WorkSafeBC regulations and of other legislative requirements applicable to the 
operations of the work force. 

• Sound knowledge of the methods, practices, techniques, tools and aids used in safety training programs.  

• Demonstrated presentation skills, preferably related to safety training. 

• Ability to conduct field inspections and identify health and safety hazards. 

• Ability to perform all duties with minimal supervision. 

• Ability to establish and maintain effective working relationships with internal and external contacts.   

• Ability to work effectively in a team environment. 

• Ability to communicate effectively, verbally and in writing. 

• Ability to prepare and maintain reports and records related to the work. 

• Ability to effectively use Microsoft Office including Outlook, Word, Excel and PowerPoint. 

• Valid Occupational First Aid Certificate is an asset. 

• Valid Class 5 BC Driver’s License. 

 
 
Our Vision:   

Metro Vancouver embraces collaboration and innovation in providing sustainable regional services that contribute to a 
livable and resilient region and a healthy natural environment for current and future generations.  
 
Metro Vancouver employees proudly serve the region and demonstrate the behaviours and attributes of six leadership 
competencies: Accountability, Adaptability, Building and Nurturing Relationships, Communication, Continuous Learning, 
and Strategic Thinking and Action. 
 
At Metro Vancouver, we are committed to cultivating a diverse, safe, equitable, and inclusive work environment for all. 
We strive to attract and retain a talented, diverse workforce that is reflective of the region we serve. If an 



 
accommodation is required during the recruitment and selection process, please contact careers@metrovancouver.org 
for support. Learn more about our commitments to diversity, equity, and inclusion here. 
 
Please follow this link https://metrovancouver.org/about-us/careers to our Careers page where you can submit your 
application by November 12, 2025. 
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