
 
District of Taylor 

Employment Opportunity 
 

Community Services Assistant 
(Full-time – Temporary Leave Coverage) 

 

The District of Taylor is seeking a highly motivated, enthusiastic and dedicated individual to fill the 

position of the Community Services Assistant. Reporting to the Manager of Parks and Facilities, the 

Community Services Assistant performs a multitude of functions such as performing organizational 

and administrative duties related to the planning, development, promotion and delivery of 

recreation programs and services.  The Community Services Assistant works directly with the 

Community Services Department and provides support to the Manager of Parks and Facilities.  This 

Assistant will also initiate community development processes, support the ongoing operation of the 

community’s Visitor Centre, co-ordinates programs and facilities, and prepares related promotional 

information.   

 

The ideal candidate will have strong collaboration and interpersonal skills, and have a 

degree/diploma in Recreation Administration, Tourism Management or a related field with a 

minimum of two years’ experience, or the equivalency of education and experience combined. 

The incumbent will be required to maintain a valid BC Driver’s License, a clean criminal record 

check with vulnerable sector screening and be capable of performing heavy lifting and physical 

duties. 

 

The successful applicant can expect to work 35 hours per week, Monday to Friday from 8:30 AM to 

4:30 PM and be available for evenings, weekends and statutory holidays as required for special 

events, programs and/or services. The positions wage rate is $26.03 - $29.95 per hour and will be 

determined based upon a combination of relevant education and experience. This position also 

includes an exceptional benefit package. 

 

With your resume, please provide a cover letter that articulates how your skills and abilities make 

you the best candidate for this position. Submissions will be received until February 7, 2025, at 

11:59 a.m. local time. 

 

Please address your application to: 

Mike Whalley, Interim Deputy Corporate Officer 
PO Box 300 
Taylor, BC V0C 2K0 
Phone: (250) 789-3392 
Email: mwhalley@districtoftaylor.com 
 

Disclaimer: Please note that the job description of this position is subject to potential changes as a 

result of the District’s ongoing Organizational Review and the wage rate will be subject to further 

review through the Organizational Review, but will not fall below the position’s base rate. 

 

The District of Taylor thanks all applicants for their interest in this position; however, only applicants 

selected for position interviews will be contacted.  
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